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Guardianship Policy 
Boarding Only 

 
The Mount School York promotes the safeguarding and welfare of every student and boarder.  Following The 
Children Act (2004), The Protection of Children Act (1999), The Care Standards Act (2000) and Tier 4 
visa requirements, we require parents/carers of boarders who live overseas to appoint an educational guardian to act 
on their behalf. This legislation protects the rights of children and requires the provision of ‘proper and appropriate 
care’. Therefore an offer of a place to study at The Mount School is conditional of an approved educational guardian 
being in place for the start of term.  
 
Educational guardians are not legal guardians and The Children Act 2004 does not permit parents to surrender their 
parental responsibility to others. What a parent/carer may do is to “arrange for some or all of it to be met by one or 
more persons acting on his behalf”, as when the child is entrusted to the School.  During term-time, The Mount is 
legally responsible for each student’s welfare and undertakes delegated parental responsibilities. However, there are 
times (eg, holidays, prolonged illness or if regrettably, the student is suspended from the Boarding House) when the 
School must be able to hand over these parental responsibilities to an appointed educational guardian. Parents/carers 
should agree with the educational guardian the duties delegated to them. These would typically include the provision 
of a ‘home from home’ during the times when the boarder is not at school but cannot travel home. The educational 
guardian would ideally support the boarder by attending Parents’ Evenings and to provide advice and to offer support 
when required. 
 
All students with parents/carers living overseas MUST have an educational guardian in the UK.  The Mount School 
adheres to guidelines from the Boarding Schools’ Association (BSA) regarding guardianship: 
 
“Guardian(s) should be willing to attend school premises in an emergency, attend at parents’ evenings, liaise with the overseas 
parents and take or communicate decisions, attend the pupil’s special days, make travel arrangements as necessary and receive 
the pupil at home if too unwell for school, or if suspended, rusticated or required to leave.”  (BSA, A Legal Guide for Housemasters 
and Head of Boardinges, Second Edition) 
 
The School does not appoint educational guardians in order to avoid any possible conflict between the interests of the 
parent/carer, the educational guardian and the School, and because the School is not in a position to control 
arrangements in the educational guardian’s home as it does in the School or the Boarding House.  
 
It is therefore the parent’s/carer’s responsibility to appoint an educational guardian.  
 
An appointed educational guardian should:  
 

• Act with delegated parental authority in case of an emergency and make proper arrangements for medical 
care in cases of illness requiring the departure from School.  

• Respect the rights, religion and customs of a student in their care and be trustworthy and reliable. 

• Provide pastoral and educational support if required. 

• Be responsible for holiday arrangements, informing the School in writing of travel and accommodation details 
prior to a student leaving the School for a weekend or a longer holiday period.   

• Liaise with the boarding staff on the parents’ behalf in matters relating to the student’s welfare.  

• Be a point of contact for parents, students and the School (and host family where appropriate).  



 
The ideal situation is one in which parents can appoint a relative or family friend to be the educational guardian, but 
this is not always possible.  An educational guardian may be a relative or family friend who is a UK resident over 25 
years of age and who is not a full-time student. If such a contact in the UK is not available, educational guardians can 
be provided by a reputable educational guardian organisation. The parents are responsible for carrying out safeguarding 
checks on the suitability of the educational guardian. The Mount School suggests that parents use guardianship 
organisations accredited by AEGIS (Association for the Education and Guardianship of International Students). Further 
details can be found on www.aegisuk.net. 
 
The guardian will be required to assist the boarders in their care by giving consent for the child to go on trips or visits, 
to arrange any necessary travel or to provide home care when required, for example such as in the instance of illness 
requiring departure from School.  These times will include school holidays when girls might not be able to travel home,  
and times when illness dictates a need to be away from the Boarding House.   The Boarding House will also require 
permission from the guardian for trips which involve a significant degree of travel and/or time.  These events may 
include visits to university open days, day trips to other cities and trips made to visit friends not in the locality of the 
school.  In all cases where the Head of Boarding requires permission from the guardian, that permission must be 
confirmed in advance of the trip in writing or by email, and we ask for notice of 48 hours where possible to allow for 
the necessary planning. Furthermore, if parents or guardians go on holiday during term time, we require advance 
warning and emergency contact numbers. 
 
Beginning and End of Terms 
 
At the start of each term, access to the Boarding House cannot be guaranteed before the published time and it is 
therefore the educational guardian’s responsibility to ensure that the child is cared for prior to that time. The Mount 
School York does not meet girls at airports, this is often the responsibility of the Guardian. The Boarding House will 
be open from a published time and supper will be provided from 5.45pm.  Girls will then have time to unpack, catch 
up and rest before school starts.  
 
At the end of terms we politely request that provision is made for girls to be out of the Boarding House by 6.00pm, 
when the House closes. 
 
Half Terms 
In advance of each of the three half terms in the School year, guardians are asked to ensure arrangements are made 
and communicated to the Head of Boarding via email.   
 
Relaxed Weekends 
The Mount School York does not have compulsory Exeat Weekends. However, once a term we have a Relaxed 
Weekend. During Relaxed Weekends boarders can stay in the Boarding House. The House is staffed by the usual 
Boarding staff, but some meals are provided in-house and the activities programme is less busy, therefore making the 
weekend more relaxed. Girls can use these weekends to visit guardians should they wish to. The dates of the Relaxed 
Weekends are published at the beginning of the academic year.  
 
Travel Arrangements 
For all calendared Bank Holiday, half term and holiday arrangements we ask for at least 7 days’ notice of travel plans.  
Guardians are asked to take responsibility and make arrangements for travel, to and from the School and to keep us 
updated of any changes to those arrangements.  Term dates are provided on The Mount School website and we ask 
that you adhere to these important dates.  In unavoidable circumstances where travel arrangements cannot correspond 
with the beginning and end of terms, guardians are kindly asked to request permission for early leave or late arrival 
from the Deputy Principal.  We strongly suggest that overseas pupils arrive in the UK several days in advance of the 
start of term in order to recover from jet lag before lessons begin and to avoid issues caused by flight delays. 
 
Visa Requirements  
 
Under the Tier 4 visa requirements, pupils should not miss more than 10 consecutive contact points during the 
duration of their visa. As a Tier 4 sponsor, the School is legally required to report any Tier 4 pupil that breaches this 
condition to the UK Boarder Agency, and this may result in the pupil`s visa being withdrawn by the Home Office. 
Permission should therefore be sought so any absences are authorised, and this should be done with as much notice 
as possible. Permission for early departure and late arrival is given at the discretion of the Principal.  
 
 



 
Term Dates 
Term dates are available and publicised in advance on the School website. 
 
Long-Distance Travel 
In prior agreement with parents, the guardian will either take full responsibility for arranging significant travel, eg, 
international flights, or they will be the point of liaison between parents and the Boarding House.  The School is not 
in a position to assist with such arrangements.   
 
Accommodation 
Regardless of a girl’s age, we do not consider hotels, bed and breakfast or university halls of residence accommodation 
to provide adequate care, and we ask you always provide a host family when the need arises.   
 
Medical Care 
It should be noted that The Mount School York does not have facilities for long-term overnight care for ill pupils.  If 
an overseas pupil is too ill to remain at School it is the guardian’s responsibility to arrange for adequate travel 
arrangements and care to be provided for them away from School. In the event that a pupil is taken to hospital, the 
guardian will be contacted if appropriate. Guardians may be required to meet School staff at the hospital to take over 
care if the pupil is required to stay.  
 
If necessary, it is the responsibility of the guardian to act as a translator for the parents or to provide the link between 
themselves, translator and parents.  Please indicate if you would like to be the first point of contact with The Mount 
School or the guardian and confirm details. 
 
It is important that all parties understand clearly what their responsibilities are and that these are agreed in writing. 
The School provides a basic agreement form.  
 
THE FOLLOWING FORM SHOULD BE READ CAREFULLY, SIGNED BY A PARENT/CARER AND THE 
EDUCATIONAL GUARDIAN AND RETURNED TO THE HEAD OF BOARDING AT LEAST ONE WEEK BEFORE 
THE CHILD ENTERS THE SCHOOL. 
 
If parents wish to substitute their own agreement, they must provide The Mount School with a copy of the agreement, 
signed by both parent/carer and educational guardian.   



 

 
 

NOMINATION OF EDUCATIONAL GUARDIAN 
 

(To be completed by parents of overseas students) 
 

PLEASE RETURN TO THE MOUNT SCHOOL YORK 
C/O THE HEAD OF BOARDING 

  
Name of Student (BLOCK CAPITALS)_________________________________________________________ 
 
Name of Educational Guardian or Educational Guardianship Organisation  
 
______________________________________________________________________________________ 
 
Address of Educational Guardian or Educational Guardianship Organisation  
 
______________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Telephone Number(s) including mobile numbers 
 
______________________________________________________________________________________ 
 
Email Address___________________________________________________________________________ 
 
The above named person/organisation has agreed to act as educational guardian to my daughter and to undertake the 
following responsibilities:  
1. To provide a point of contact throughout the School term and to be ready to accommodate my daughter at short 
notice in case of emergency.  
2. To provide suitable accommodation for my daughter and an appropriate degree of care and supervision during  
weekend or half term breaks and at the beginning and end of terms if travel arrangements do not coincide with the 
School`s term dates or times of arrival or departure from the Boarding House.  
3. To make suitable alternative arrangements (in consultation with me) if unable to accommodate my daughter and to 
inform the Head of Boarding of any such arrangements.  
4. To be ready to liaise with the Head of Boarding on my behalf in any matters relating to my daughter’s welfare (eg, 
academic progress, uniform and equipment, pocket money).  
5. To inform the School in writing about all travel arrangements and to provide all the necessary details prior to my 
daughter leaving the School for a weekend break or a longer holiday period.  
6. To be ready to attend important parent/teacher meetings or any other special meeting at the School on my behalf.  
I confirm that the above named person is over 25 years of age, is resident in the UK and is not a full-time student living 
in accommodation provided by another educational institution.  I undertake to notify the School in writing of any 
change of educational guardian and to provide full contact details of the new educational guardian. I accept the School’s 
terms and conditions regarding the appointment of an educational guardian for my child.  
 
Signed_________________________________________________________________________________ 
 
Date__________________________________________________________________________________ 

 
 
 

 
 
 
 



 
 

 
 

COMMUNICATION WITH SCHOOL 
 
 

PLEASE RETURN TO THE HEAD OF BOARDING, 
THE MOUNT SCHOOL YORK, DALTON TERRACE, YORK  YO24 4DD 

 
 
Please select the following statement which reflects your wishes: 
 
 
I would like to be the primary point of contact for all communication from School and my details are: 
 
 
Name_________________________________________________________________________________ 
 
Address________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
Email Address___________________________________________________________________________ 
 
Telephone Number(s)_____________________________________________________________________ 
 
 
 
OR 
 
 
 
I would like the guardian to be the primary point of contact and their contact details are recorded on the Nomination 
of Educational Guardian form (please circle this option if it applies) 
 
 
 
Signed_________________________________________________________________________________ 
 
 
Date__________________________________________________________________________________ 
 
 


